Instructions for How to Apply for a Permit
Online

1. Select a property. You can search by address, Parcel Number, or Owners name.
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Step 1: Select a Property

(-J Property Search

Search By: I Address v‘

Search For. ll[]'d

Eearch ‘

Owner Name Address Parcel Number

Oakiand County 100 Conersion Froper: - 00.00.00-000-000 ‘
KLAPHAKE, ERIK & 100 PENHILL ST, NOVL M

BAGNASCO, JENNIFER 48377 30-22-03-151-008

100 PLEASANT COVE DR, 77019
SCHLESSMAN, RODNEY W NOV, M1 48377 50-22-10-277-0L




Enter permit details. Choose permit type, input the work description and pick Basic Usage.
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Step 2: Enter Permit Details

Enter the type of permit for which you wish to apply:

g Resentil |

Please describe the work to be done in detail

Enter Work Description Here.,

MNext




Enter applicant information. Verify your contact information and choose the parties to receive
e-mail notifications when the permit’s status changes.

Note: The home owner, subcontractor or General Contractors can receive these e-mails.
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Select a Property | Enter Permit Details Enter Applicant Estimate Fees
100 PLEASANT COVE | Building Residential: Information

DR Enter...

Step 3: Enter Applicant Information

Verify your contractor information and select the licensee who will be doing work
on the permit (if necessary).

Verify Contractor Information

Name: BrianContracting
Address: BSA SOFTWARE
BATH, MI
Phaone: (517) 641-8900
Federal ID: 123456789

Update Contractor Information |

Select Parties to Notify

Select one or more email addresses to include in notifications regarding permit
application updates.

Name Email Address | |

Brian Powell BrianContractor@Email.com |




Estimate fees. The Village’s permit coordinator will assign the fees and update the status of the
permit so that the contractors will receive an e-mail showing how much is due.
Hit Next to continue through the process.

mit | Villa: X

Secure | https://www.accessmygov.com/CD_PermitApplication/WizardStep?step=48&uid=2607

rtment Search Thank you for using the Village of Tequesta's online Permit Application and Inspection

o Scheduling Module. If you have any questions regarding this process, please call The Village
of Tequesta building depart during normal buisness hours at (561) 768-0450.

ments

rtment Payments Selecta Enter Estimate Add

ayments Property Permit Fees Attachments

spartment 345 TEQUESTA Details |Information

. e Demolition: test | TERMINATOR

mt CONSTRUCTION

nning, Zoning or

ocess

rtment Search Step 4: Estimate Fees

ispection - -

ity Estimate your permit fees by filling out the information below as accurately as

possible. Nate that the fees will be reviewed by department personnel, and
appropriate adjustments may be made.

I

ipality
All permits require a $75.00 nonrefundable application fee added to the
Jesta permit fee.
Please make checks payable to: Village of Tequesta
equesta.org
~ - |Total
s Fee Description Details Quantity | =7

No fee items found.

No additional fees found.

[ Back |[ mNext |

**Disclaimer: B58uA Software provides AccessMyGov.com 25 a way for municipalities to display information online and is nc
accuracy of the data herein. Thi rovided for reference only and WITHOUT WARRANTY of any kind. expressed or inf
municipality if you believe there are errors in the data.

Copyright @ 2017 3584 Software Inc.




5. Attachments: All permits require an attachment since the Universal Building Form is necessary
for any type of submission. Be specific how you name each file and attachment. Ex: NOA,
Application, Contract, etc. If any documents are missing, the Building Department will notify you
through email to complete the application prior to acceptance.

Submit a permit application online.

nb@ Contractor Application for Permit

Select a Enter Permit | Enter Applicant | Estimate Fees Add

Property Details Information Estimated Attachments
1 Conversion | Electrical: Wark Amount:

Property Description §2.00

Step 5: Add Attachments

If you have any files or attachments that will be required for the approval of your
Permit (required plan documents or other relevant materials) lick the button below
to browse your computer and attach them to your application. Please note: If you
fail to submit required plan documents, your application may be delayed or denied,

Select..

‘ Back H Finish ‘

6. Once your application has been accepted you can pay your invoice(s) online from the “View My
Activity” Screen. When you have chosen the invoices(s) to pay, you will be redirected to the
municipality’s third party payment website.

Note: Ensure you select YOUR permit only to pay. Any fees attached to the property will appear
on the screen

TIPS:

e Google Chrome is the best browser for BS&A.
e All permit details can be verified without logging in. This includes inspection status,
closure of permits, attachments and more.





